
 Constellation Schools 
CHAPTER 4:  STUDENT POLICIES 

 
2000 STUDENT CONDUCT, RESPONSIBILITIES AND RIGHTS 
 
4.2010 Student Code of Conduct – Statement of General Policy 
 

The School is a “character education” school in addition to being focused on high 
academic achievement for children, and we believe it is important to live and 
practice the values, positive character traits and behaviors that we teach every day.  
Character development is an essential part of the education that takes place in the 
school.  To ensure an environment conducive to learning we have developed 
specific rules, regulations, policies and procedures to provide guidance to (1) 
students – so that there will be no ambiguity at to what is expected, and, (2) staff – 
so that when it is necessary to discipline a student, it will be done fairly and 
respectfully.  It is essential that the disciplinary policies and procedures adopted by 
the Board be consistently applied to all students.  All employees are expected to 
know and enforce these policies and procedures.  Students and Parents receive a 
copy of, and review, the Student Code of Conduct and Disciplinary Policies and 
Procedures, and acknowledge that they have done so in writing.  The Student Code 
of Conduct and Disciplinary Policies and Procedures may be amended or modified, 
from time-to-time, as the Principal deems necessary and/or advisable.  Our 
expectations are as follows: 
 Students will respect authority and conform to school rules of conduct 
 
 Students will be respectful of one another 

 
 Students will respect the rights and property of others, including teachers, 

students, and the school 
 

 Nonviolence, peace and concern for one another is the foundation of all 
school activity 

 
 Each person possesses unique gifts that should be recognized and accepted 

 
 Students will attend school every day, be on time, and be prepared to learn 

 
 Students will wear the appropriate uniform each day, and will present a neat, 

clean appearance 
 

 Student will exercise self-discipline and self-control in all aspects of school 
activities 

 
 Students will assist in maintaining an orderly, clean school environment 

 
 Students have an affirmative obligation to report violations of this Code of 

Conduct or other School policies and rules 
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4.2010 Student Code of Conduct (continued) 

 
4.2010.1 Philosophy 

 
Children naturally want to follow rules if adults clearly define the rules and then 
invite the child to assume responsibility for his or her behavior.  Discipline should 
be a learning experience rather than a punitive experience.  One of the desired goals 
of the character education program presented by our School is to foster, inculcate, 
and sustain strong habits of self-discipline.  Positive discipline procedures will be 
implemented to the extent possible to create an educational environment favorable 
to concentration, attention, reflective thinking, and creativity.  Anger management 
and conflict resolution strategies will be taught to all Students and practiced 
throughout the classrooms and School.  Assuming personal responsibility for 
behavior is to understand and accept the consequences for violating rules.  In 
disciplining, Teachers are expected to be firm, consistent, just, and impartial, yet 
display compassion for the child, while maintaining an atmosphere conducive to 
learning. 
 
4.2010.2 Unacceptable Disciplinary Actions 

 
Certain disciplinary measures are inherently contrary to our philosophy.  Therefore, 
the following measures are not permitted: 

 
 Personal indignities 
 
 Any form of corporal punishment 

 
 Verbal and nonverbal humiliation, sarcasm, ridicule, name-calling, swearing, 

gestures, etc. 
 
4.2010.3 Disciplinary Action 

 
Progressive discipline will be utilized whenever possible and appropriate, however, 
there may be instances where circumstances dictate immediate remedial and 
corrective actions to protect Students, Staff, or the School.  In these cases, the 
Principal may determine the necessary disciplinary action and the timing of such 
action.   

 
4.2010.4 Minor Infractions 

 
Minor infractions will be dealt with in the classrooms in a developmentally 
appropriate manner. 
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4.2010 Student Code of Conduct (continued) 

 
4.2010.5 Progressive Discipline 

 
First Level Offense 
 

1. Teacher explains or reviews class and School rules and warns the student of 
possible consequences. 

2. Teacher applies appropriate in school consequences. 

Second Level Offense 
 

1. Teacher applies appropriate consequences, including longer time-outs, or 
alternate areas for reflection, loss of privileges, detention, etc. 

2. Teacher personally communicates the problem(s) with the student’s parent(s). 

3. Teacher sends a written report home and a copy to the office. 

Third Level Offense 
 
If actions taken at Levels 1-2 have not corrected the inappropriate behavior, or, 
if the student engaged in serious act(s) of misconduct, the Principal may 
suspend the student from School, not to exceed ten School days, subject to 
Policy 4.3010. 
 
Fourth Level Offense 
 
Subject to Policy 4.3010, if actions taken at Levels 1-3 have not corrected the 
inappropriate behavior, or, if the student engaged in serious act(s) of 
misconduct, for his or her grade level, the highest level administrator of the 
School likened to a Superintendent may expel the student from School, not to 
exceed 80 days, unless one year is specifically authorized, or, unless the student 
is permanently excluded under Policy 4.3010. 
 
Progressive discipline levels may be skipped for serious acts of misconduct at 
the discretion of the Principal and/or the highest level administrator of the 
School likened to a Superintendent. 
 
 
 
 
 
 
 

Adopted:  September 20, 2018 
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4.2010.6 Conduct and/or Behavior Infractions  

 
All students are expected to conform to the Student Code of Conduct at School, on 
the School premises, at School activities or functions whether on or off the School 
premises and on transportation to and from School, if paid for or provided by the 
School and are subject to the School’s disciplinary process when they fail to do so.  
Students may also be subject to the School’s disciplinary process for a violation of 
the Student Code of Conduct, regardless where it occurs, if the misconduct is 
directed at School Staff or their property, or otherwise in accordance with law. 

 
 
Infractions and Likely Disciplinary Action 
  

DEFINITION 
 

 
FIRST 

OFFENSE 

 
SECOND 
OFFENSE 

 
THIRD 

OFFENSE 
 

 
 
Academic  
Misconduct 

Plagiarizing, cheating, copying 
another’s work or internet materials, 
gaining unauthorized access to 
material, using, submitting, or 
attempting to obtain data or answers 
dishonestly or by means other than 
authorized by the teacher.  Falsifying 
information (signing homework, etc.). 

Level 1-2 
disciplinary 
action. 

Level 2-3 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Bomb Threat 

Making a bomb threat to a School 
building or to any premises at which a 
School activity is occurring at the time 
of the threat. 

Level 3-4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 3-4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Criminal Act 

Committing an act that is a criminal 
offense when committed by an adult 
that results in serious physical harm 
to persons or serious physical harm 
to property.  

Level 3-4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 3-4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Disruptive 
Behavior 

Engaging in any conduct that causes 
or results in the breakdown of the 
orderly process of instruction and/or 
School activities, including but not 
limited to failure to carry out 
directions and/or School guidelines, 
failure to cooperate with School 
personnel or parent volunteers, 
verbally harassing other Students or 
Staff, and running and/or making 
excessive noise in the building. 

Level 1-2 
disciplinary 
action. 

Level 2-3 
disciplinary 
action. 

Level 2- 4 
disciplinary 
action. 

Dress Code 
Violations See Dress Code 

Change into school provided uniform for the 
day and return it at the end of the school day.  
Excessive dress code violations may result in 
additional consequences (Levels 2-3) 

Electronic and 
Other 
Communication 
Devices 

No Student shall display or possess 
any electronic devices (cellular 
telephones, PDA’s, CD players, 
iPods, gaming devices, etc.) without 

Level 1-2 
disciplinary 
action. 

Level 2-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 
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approval on School property from the 
beginning of the day to the conclusion 
of School.   

Firearm 

Bringing a firearm to the School or 
onto School Property (any Property 
owned, used, or leased by the School 
for School, School extracurricular or 
School-related events). 

1 year 
mandatory 
expulsion. 

1 year 
mandatory 
expulsion. 

1 year 
mandatory 
expulsion. 

Bringing a firearm to an 
interscholastic competition, an 
extracurricular event, or any other 
School program or activity that is 
located at a School or on School 
property. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Possessing a firearm at School, on 
School Property or at an 
interscholastic competition, an 
extracurricular event, or any other 
School program or activity which 
firearm was initially brought onto 
School Property by another person. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Gang Activity 

No student shall be involved in 
initiations, hazing, intimidations 
and/or related activities of group 
affiliations which are likely to cause 
bodily danger, physical harm, or 
personal degradation or disgrace 
resulting in physical or mental harm 
to Students or Staff.  No Student shall 
wear, carry or display gang 
paraphernalia or exhibit behaviors or 
gestures which symbolize gang 
membership or cause and/or 
participate in activities which 
intimidate or affect the attendance of 
another student.  See also Gang 
Policy. 

Levels 1-3 Level 2-4 Level 3-4 

Homework 

Daily homework assignments are an 
extension of, and reinforce class 
work, and may be assigned Monday 
through Friday evenings.  The 
amount of homework and time 
required for its completion will depend 
on the grade level of the student and 
the type of skill or content being 
developed.  All homework must be 
completed in a timely manner, as 
determined by the classroom teacher.  
Repeated failure to timely complete 
homework is of great concern, and 
may result in appropriate disciplinary 
measures. 

Level 1 Level 1-2 Level 2 -3 

Inappropriate 
language 

Using or directing, insulting, 
degrading, or demeaning language, 
written or verbal, toward School 
personnel or any member of the 
School community.  See also Dignity 
Policy. 

Level 1-2 
disciplinary 
action. 

Level 1-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 
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Insubordination 

Verbal or nonverbal refusal to comply 
with a reasonable request or directive 
while on School property or at any 
School related activity or event. 

Level 1 
disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 3 or 4 
disciplinary 
action. 

Intimidation/ 
Menacing/ 
Bullying/Cyber-
Bullying 

Threats, verbal or physical, that inflict 
fear, injury, or damage.  Cyber-
bullying is a sub-set of bullying and 
involves the use of information and 
communication technologies, 
including but not limited to e-mail, cell 
phone and pager text messages, 
blogs, MySpace, Facebook, 
Wikipedia, Bebo, the Internet, Xanga, 
Piczo, instant messaging, defamatory 
personal Web sites, and defamatory 
online personal polling Web sites, to 
support deliberate or repeated, or 
hostile behavior by an individual or 
group, that is intended to harm, 
intimidate or harass others on School 
time or the School premises, at 
School events, programs or activities 
or off School time or School premises 
if such acts affect other Students or 
Staff of the School.  See also Anti-
Bullying. 

Level 2-3 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Knife 

Bringing a knife capable of causing 
serious bodily injury onto School 
property, to an interscholastic 
competition, an extracurricular event, 
or any other program or activity 
sponsored by the School or which the 
School is a participant. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Possessing a knife capable of 
causing serious bodily injury at 
School or at an interscholastic 
competition, an extracurricular event, 
or any other School program or 
activity which knife was initially 
brought onto School Property by 
another person. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Level 4 
disciplinary 
action and 
1 year 
discretionary 
expulsion. 

Lying Intentionally giving untrue 
communication. 

Level 1-2 
disciplinary 
action. 

Level 1-2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Obscenities/ 
Verbal Abuse/ 
Vulgarities 

Directing obscene, abusive, vulgar, 
profane, harassing, insulting, racial, 
sexual, religious, or ethnic slurs, 
written or verbal, toward School 
personnel or any member of the 
School community.  This shall include 
use of obscene gestures and signs 
that willfully intimidate, insult, or in 
any other manner, abuse others. 

Level 1-2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Physical 
Contact 

Participating in unacceptable physical 
contact, including but not limited to 
fighting, pushing, intentionally hurting 
other students.  See also Fighting 
Policy. 

Level 1-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 
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Refusal to Do 
Classroom 
Work 

The refusal to complete work, labs, 
projects, or other assignments given 
by the teacher. 

Level 1 
disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 3 
disciplinary 
action. 

Minor Safety 

Students shall be concerned about 
their own safety and that of others.  
Student actions that may be 
considered a minor safety risk 
include, but are not limited to: 
• Talking during safety drills 
• Running, pushing, yelling, or other 

inappropriate behaviors 
• Any inappropriate playground 
behaviors  
• Minor insubordination to adults 

Level 1 
disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Major Safety 

Behavior that creates a more severe 
possibility of harm to oneself or 
others, including but not limited to  
• Leaving the school building or 

grounds without permission 
• Other acts which could harm the 
student or others 

Level 2-4 Level 2-4 Level 2-4 

Sale, Use, 
Possession, or 
Distribution of 
Alcohol, Drugs, 
or other 
Chemical 
Controlled 
Substances 

Using, selling/purchasing, distributing, 
possessing, or attempting to possess, 
mood altering chemicals, or 
substances (including counterfeit or 
look-alike substances), distributing 
any narcotics, drugs, controlled 
substances of any kind, or alcoholic 
beverages, or other intoxicant on 
School property or at School 
functions or event.  See also Drugs 
and Alcohol. 

Level 3-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Level 4 
disciplinary 
action. 

Sale, Use, 
Possession, or 
Distribution of 
Tobacco 
Product 

Using, selling/purchasing, distributing, 
possessing or attempting to possess, 
any tobacco product or paraphernalia 
(including e-cigarettes, vapor-based 
nicotine, and lighters). See also Use 
of Tobacco on School Premises. 

Level 1-2 
disciplinary 
action. 

Level 2 - 3 
disciplinary 
action. 

Level 2- 4 
disciplinary 
action. 

School 
Property 

Textbooks, computers, and school 
facilities are available for student use.  
Proper care and use of school 
property is expected.  All violations in 
this area require restoration and/or 
restitution.  Violations include but are 
not limited to: 
• Defacing textbooks, library books, 

and other school materials 
• Destruction or improper use of 

school computers, printers, or 
other technology 

• Defacing/destruction of school 
property including desks, walls, 
lockers, etc. 

• Failure to respect the property of 
other students, teachers, school 
personnel, etc. 

• Gum chewing on school property 
• Improper use of restrooms and/or 

Level 1 
disciplinary 
action. 

Level 2 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 
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supplies 
• Stealing 

Sexual or Other 
Harassment 

Unwelcome advances of a sexual 
nature, requests for sexual favors, 
and/or other verbal or physical 
conduct or communication of a sexual 
nature.  Sexual harassment that 
includes unwelcome physical contact 
shall be assumed to have the effect 
of substantially interfering with the 
victim's employment or educational 
environment.  See Harassment 
Policies. 

Level 1-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

Level 3-4 
disciplinary 
action. 

Tardiness 

To class:  The act of a student not 
being in his/her classroom or seat 
when class is scheduled to begin as 
defined in the School schedule.  

Disciplinary 
action 
consistent 
with Truancy 
Policy. 

Disciplinary 
action 
consistent 
with Truancy 
Policy. 

Disciplinary 
action 
consistent 
with Truancy 
Policy. 

Theft 

Stealing, attempting to steal, 
possessing or transferring School or 
private property, or participating in the 
theft or attempted theft of School or 
private property. 

Level 1 
disciplinary 
action. 

Level 2 or 3 
disciplinary 
action. 

Level 3 or 4 
disciplinary 
action. 

Toys or Play 
Objects 

School is a place of learning.  
Distractions cause students to be 
inattentive.  Therefore, students are 
to keep all toys or play objects at 
home unless the teacher designates 
a specific day for sharing what a 
student owns.  If a Student chooses 
to share a toy or other object on such 
an occasion, the School is not 
responsible for these items.  
Violations include but are not limited 
to: 
• Bringing toys or distracting objects 

to school 
• Creating toys or distracting objects 
at school 

Level 1 
disciplinary 
action. 

Level 1-2 
disciplinary 
action. 

Level 1-2 
disciplinary 
action. 

Truancy 

Habitual or chronic absence from 
School or class without legitimate 
excuse and failure to follow proper 
attendance check-in/check-out and 
absence procedures.  See also 
Truancy Policy. 

Disciplinary 
action 
consistent 
with Truancy 
Policy. 

Disciplinary 
action 
consistent 
with Truancy 
Policy. 

Disciplinary 
action 
consistent 
with Truancy 
Policy. 

Violating 
Classroom 
Rules 

Not following the classroom rules as 
determined by the classroom teacher. 

Level 1 
disciplinary 
action. 

Level 2-3 
disciplinary 
action. 

Level 2-4 
disciplinary 
action. 

 

Transportation Discipline 

Bus suspensions (for bus riding privileges only, but not for suspension from School) may be 
imposed for any period of time as set forth in the School’s Code of Conduct.  Students are required 
to be provided notice of an intended suspension (which is not required to be in writing) and an 
opportunity to appear before the Principal before a suspension is imposed.   
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If immediate removal of a Student is authorized, the Student must be given notice, as soon as 
practicable, of the reasons for the removal and of a hearing before the Principal which must be held 
within seventy-two (72) hours of the removal.  Immediate removal is authorized when the 
Student’s presence poses a danger to persons or property or a threat to the safe operation of the 
school bus.  The length of time removed from ridership shall be in accordance with the School’s 
Code of Conduct.  If students are being transported by the home district and not by the School, and 
if the home district requires its own code of conduct to be imposed, the School shall post the bus 
riding code of conduct of the home school districts from which Students are being transported, in a 
central location in each School building, and make them available to Students or Parents upon 
request.  

Suspensions or immediate removal from bus riding privileges of disabled students shall be 
accomplished in accordance with the laws governing suspension and expulsion of disabled 
students.  

R.C. 3313.66; R.C. 3313.668; R.C. 3327.014; OAC 3301-83-08 

See Appendix 4.3010-A Notice of Intended Suspension from School; Appendix 4.3010-B Notice 
of Emergency Removal and Intent to Suspend from School; Appendix 4.3010-C Notice of 
Suspension from School; Appendix 4.3010-D Notice of Rights Re: Suspension from School; 
Appendix 4.3010-E Notice of Intended Expulsion from School; Appendix 4.3010-F Notice of 
Emergency Removal and Intent to Expel from School; Appendix 4.3010-G Notice of Expulsion 
from School; Appendix 4.3010 H Notice of Rights Re: Expulsion from School (for Use for 
Expulsions of 20 School Days or Less Only); and Appendix 4.3010-I Notice of Rights Re: 
Expulsion from School (for Use for Expulsions of More than 20 School Days Only). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adopted:  January 20, 2022 
Adopted: September 20, 2018 

 
 
 


